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How to Register for a VIRTUS training? 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2:   
Click on “First-Time 
Registrant” 
 
If Spanish speaking 
click on “Español: 
Acceso o 
Inscripción” and the 
remainder of your 
registration will be 
in Spanish. 

Step 3:   
 “Begin the registration 
process” 
 
 

Step 1:  Go to:  
www.virtusonline.org
  

Step 4:   
Choose our diocese from the 
drop down menu:   
“Springfield-Cape Girardeau, 
MO (Diocese)” 

http://www.virtusonline.org/
http://www.virtusonline.org/
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Step 6:   
Fill in appropriate contact information.  It 
is very important that we have an email 
address.  Only choose “No Email” if you 
absolutely do not have access to the 
internet and emails. 

Step 5:   
Create a User ID (no more 
than 16 characters long) and 
a Password (at least 8 
characters long).  Save this 
information because you will 
need it to access your account 
in the future 

Step 7:   
Select your primary location:  the parish or 
school where you are employed or do 
most of your volunteering and press 
continue. 
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Step 12:   
Answer questions and click continue. 

Step 8:   
Select your role and enter your title or a 
brief description of your duties.  

Keep in mind that only a licensed-
contracted teacher or administrator in a 
Catholic School is considered an “Educator 
for this situation. 
All other persons paid by the schools are 
considered employees (aides, cafeteria 
workers, paraprofessionals, etc.) 
 

Step 9:   
If you work or volunteer at another 
location click “Yes”.  You will be given an 
opportunity to choose additional 
locations. 
 
If only work or volunteer at one location 
click “No”. 
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Step 11:   
Click on the PDF icon to open and 
print the Code of Conduct.  Read, 
complete page 5, and return only 
page 5 to you parish of school 
office. 
 
If you don’t have access to a 
printer, the office will have copies 
or you may contact the Office of 
Child & Youth Protection at  
417-866-0841 to request a copy. 
 
Click Continue 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 12:   
Click on the PDF icon to open and 
print the Background Disclosure 
and Authorization Form.  
Complete page one, and return 
only page one to you parish of 
school office. 
 
If you don’t have access to a 
printer, the office will have copies 
or you may contact the Office of 
Child & Youth Protection at  
417-866-0841 to request a copy. 
 
Click Continue 
 

Step 10:   
Answer the questions and click continue.  
 
 

Step 13:   
If you are registering for an upcoming LIVE  
or ON LINE session click No. 
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Step 14:   
You will be given an option to 
register for an online session 
in English or Spanish or 
Vietnamese. 
 
A list of upcoming LIVE 
sessions in our diocese will 
appear in date order 
beginning with the closest in 
time. Note at this time we 
have no LIVE Sessions. If no 
live sessions are available, 
you will only see the option 
for online training. 

Step 15:   
If you chose the online option for 
your training this screen will 
appear, click “ok” and you will be 
prompted to begin your session. 
 
Note that when you choose 
Protecting God’s Children for 
Adults you will be automatically 
be enrolled in a Mandated and 
Ethical Reporter Training.  BOTH 
must be completed before you are 
considered trained. 
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Step 16:   
Your VIRTUS home page will appear.  Note in the current training box it indicates the number of training modules you 

need to complete. If you click on the statement “You have 2 online modules assigned” , the following screen appears. 

Step 17:   
Click on a title  of the training to 
begin the session. 
 
Note that when you choose 
Protecting God’s Children for 
Adults you will be automatically 
be enrolled in a Mandated and 
Ethical Reporter Training.  BOTH 
must be completed before you are 
considered trained. 
 
 


